
These instructions are for the completion of the ROOT Grant Program Application. 



 

This relates to board issued license requirements 



 

Once submitted, an email invitation is sent to the applicant when we associate the 
application with an existing contact and account in D365. 

They click the invitation link and either use the existing login associated with their email 
provided in the application, or the create a new account. These instructions are all in the 
emailed invitation. 

 

 

 

 

 

 

List example: $500 job posting boosting, $325 booth registration for job fair, etc.  

Number of offers made per position 

Provide any insight from past candidates 

Provide any insight from past candidates 

Provide any insight from past candidates 

Provide any insight from past candidates 



Once logged in: 

Click Home and select the ROOT Grant tile: 

 

Select down arrow and select Edit: 



 



 

For each position being requested include the dollar amount being requested plus the match 
amount. Ex: Nurse 1- $7,500 total (3,750 Grant and equal match), CNA 1,2,3,4, and 5- $5,000 
each ( $2,500 Grant and equal match) 



 

Add Budget Line Items by clicking Create: 

This would be internal from the business or from a partner (EDC, Chamber)   

This is yes if internal or a letter from the partner is able to be provided  

This is where to note if the match is coming from the business or from a partner like a 
local EDC or Chamber of Commerce. If that match will not be provided directly to the 
candidate(s), an explanation for how the match incentivizes relocation Ex: 3 months of 
rent direct to property manager= $3,000; $2,000 direct paid moving truck expenses, etc.  



 

When finished with budget line items, click Save and Continue 

Add Supporting Documentation: Job Descriptions for all positions being requested and 
letters from any partners that may be contributing match funds by clicking Add Files: 



 

Select Save and Continue: 



 

Select Final Submission if you are finished. 

E-sign (type name) and Submit. 


